[bookmark: _GoBack]Fund Raising Members’ Share Accounts
 within Pride of Kentucky Chorus Treasury
For some chorus fund-raising events, there can be an opportunity for a member to accrue a portion of the profit in an account held within the chorus treasury.  These accrued funds are called “Members’ Share accounts.”  These guidelines outline how such funds will be handled.

Share Tracker:  
· Track all shared income and requested payouts at a chorus member level. 
· Balance the members’ share accounts to ensure accuracy.  
· Report the members’ share amounts to the treasurer.  
· Prepare members’ share statement for chorus members.

Chorus Member:  
· Review members’ share account for accuracy 
· report any discrepancies ASAP to the share tracker
· Turn in the request for members’ share payout via email to treasurer and tracker or printed copy

Treasurer:  
· Collect payout requests to be paid
· Ensure any payouts are communicated to the Tracker

Guidelines:
· Members’ share is earned on designated chorus fund-raising events only.
· Members’ share account is funded when the funds are received from the event. 
· The funds in the members’ share account can be used for:
· anything the chorus directly pays for such as Hotel/Registrations for regional sponsored events, International events and competitions, photos, and/or mandatory meal functions at these events

· dues and costume fees
· special projects designated by the board of directors

Additionally, funds can be donated to Helping Hand, On the Other Hand, General Chorus Funds, or another named Chorus Member

· Upon termination of membership, all remaining undesignated members’ share amounts will be returned to the chorus general fund.  
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